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Supervisor Evaluation 
of Internship Rubric 

Student Name: 

Host Organization/Company: 

Mailing Address: 

City, State and Zip Code: 
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Organizational Fit:  The extent to which the student understands and supports the organization’s mission, vision, and goals; 
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Supervisor Evaluation of Internship ʹ Grading Rubric 

Evaluation 
Dimensions 

Performance Rating 

Score Needs Improvement Meets Expectations Excellent 

1 2 3 4 5 6 

Internship Evaluation Dimensions ʹ Grading Criteria 

Dependability 

Was generally unreliable in 
completing work assignments; 
did not follow instructions and 
procedures promptly or 
accurately; was careless, and 
work needed constant follow-up; 
required close supervision 

Was generally reliable in 
completing tasks; normally 
followed instructions and 
procedures; was usually attentive 
to detail, but work had to be 
reviewed occasionally; functioned 
with only moderate supervision 

Was consistently reliable in 
completing work assignments; 
always followed instructions and 
procedures well; was careful and 
extremely attentive to detail; 
required little or minimum 
supervision 

Comments: 

Attendance and 
Punctuality 

Was absent excessively and/or 
was almost always late for work 

Was never absent and almost 
always on time; or usually 
reported to work as scheduled, 
but was always on time; or usually 
reported to work as scheduled 
and was almost always on-time 

Always reported to work as 
scheduled with no absences and 
was always on-time 

Comments: 

Organizational 
Fit 

Was unwilling or unable to 



 5 

I have reviewed this evaluation with the student intern. 
Yes No 

 

If yes, the date of review: 
Date of Review 

Comments: 

If a position were available within your organization/company, would you 
recommend this student for employment? 

Yes No 

 

Comments: 

Your Evaluation of Internship Program 


